Setting up an Entourage Account
Check List

Open Entourage

Select Entourage - Account Settings

The Account Settings dialog box will appear.
eee Accounts

S New 7

Mail . MNews ' Directory Service | Exchange!

Click on the "Exchange” tab

Mew ~
Click on the New button (top left of dialog window)

The Account Setup Assistant dialog box will appear.
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s, OO0 Account Setup Assistant

Set Up a Mail Account =

(&

This assistant will automatically determine your account settings
based on your e-mail address. Type your e-mail address below.

E-rmail address:

Imagellan@lusd.net

E,q My account is on an Exchange server

User 1D:

Cromain:

Password:

Click the right arrow to continue.

f Configure account manually ) 1 (B

Place a check mark next to "My account is on an Exchange server”

Click on the "Configure account manually” button

The Edit Account dialog box will appear and you should be in the Account Settings
tab.
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Edit Account

[Accnum Settings | Options . Advanced . Delegate . Security

Account name:;  Linda - exhange

Personal information

Mame: "Linda Magellan

server information

Account ID;  Imagellan
Domain: dpipa

Password:

| Save password in my Mac OS keychain
Exchange server:  linemail

¥ou can also enter Dutloock Web Access server addresses,
such as http:/ /mail.example.com/exchange, into the
Exchange server field. For more information, contact your
Exchange server administrator.

| This DAV service requires a secure connection (S5L)

| Override default DAV port: 80

( Cancel ) {. Ok _!I'

Using the above information as an example,
Enter an "Account name"”
Enter your "Personal information" as requested.

Enter the "Server information”
"Account ID" is the first section of your email address (before the @ symbol)

“Domain” is dpjpa
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“Exchange server” is lincmail

You can enter your "Password” and check the "Save password in my Mac OS
keychain" if you want. However, if you do not, you will be asked to enter your
password everytime you start up Entourage.

Click on the "Advanced"” tab

The Advanced dialog box will appear.
Edit Account

Account Settings . Options Advanced Delegate . Security

Public Folder Settings

Public folders server:  lincmail/public

This server is also used for free/busy information.

: This DAY service requires a secure connection (55L)

| Override default DAV port: 80

Directory Settings

LODAP server: 'Idanlinc.cﬁnjpa.net

@ This server requires me to log on

: This LDAP server requires a secure connection (55L)

@ Override default LDAP port: 389
Maximum number of results to return: 1000 =

Search base: DC=dpjpa,DC=net

( Cancel ) {. Ok _!I'

Using the above information as an example, enter the information as follows
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Public folders server: lincmail/public
LDAP server: |daplinc.dpjpa.net
Override default LDAP port: 389
Search base: DC=dpjpa,DC=net

Make sure that there is a check mark in the box next to:
Eﬁ This server requires me to log on
and

|'1'1 Override default LDAP port: 389

Click on the OK button

Your Accounts dialog box will now list the account you just created. Example:

r |
SO Accounts
“ New ~
Mail [ MNews [ Directory Service Exchange !

5] R
5 Linda - exhange

Close this window. Your account should now be open in Enfourage.

Entourage Account

pg. 5




